
MYRIMS 
USER MANUAL

PRESENTATION



"Research is to see what everybody else has seen, and
to think what nobody else has thought".

Albert Szent-Gyorgyi



MyRIMS (Research Integrated Management System) is a

cutting-edge website designed to support research

management and consultation at UPSI (Universiti

Pendidikan Sultan Idris). With the Research function,

lecturers and staff can efficiently handle research projects,

collaborate seamlessly, manage funding, and track

publications. The Consultation function enables easy

appointment scheduling, resource sharing, and feedback

exchange between academic staff and students. MyRIMS

aims to enhance research productivity and provide

excellent support for academic growth within the UPSI

community.
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HOME PAGE  USER INTERFACE
First, choose which section you want to access by clicking either Public, Department,
RMIC or Admin.

1.

You also can choose either to close menu selection and enter to fullscreen mode by
clicking.

2.

You also can go to Settings and Logout.3.
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Application Detail



ADDING DETAIL



ADDING DETAIL



 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List External Research Registration will be displayed once the button is clicked and just select the Application.4.

 Choose the Detail from the Application list. 5.

ADDING DETAIL



First of all, choose clasification.1.

Next is proposed research title.2.

Put a keywords.3.

Write an abstract.4.

Insert duration.5.

Insert date start and date end.6.

Choose research domain.7.

Choose cluster if related.8.

Choose national priority area if related.9.

Choose SDG category.10.

ADDING DETAIL



11. Choose funder category.

12. Insert funder name.

13. Give funder name detail.

14. Give funder address.

15. Give funder contact name.

16. Give funder contact phone.

17. Choose payment type.

18. Lastly, insert fund and click Save. Then click Next Section. 

ADDING DETAIL



Application Member(s)



ADDING MEMBER(S)



 Click Public. 1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List External Research Registration will be displayed once the button is clicked and just select the Application.4.

 Choose the Member(s) from the Application list. 5.

ADDING MEMBER(S)



Click search and enter the name of the member.1.

Click search.2.

Click this green box to choose the member.3.

Then, the system will automatically fill in the existing information about the member.4.

Next, Choose member status.5.

Click Save to save all the progress and click Next Section to move to the next section.6.

Member that has been added will be displayed under the form.7.

ADDING MEMBER(S)



Application Milestones



ADDING MILESTONES



 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List External Research Registration will be displayed once the button is clicked and just select the Application.4.

 Choose the Milestones from the Application list. 5.

ADDING MILESTONES



Write the milestones description.1.

Insert the milestones date.2.

Insert milestones percentage.3.

Click Save to save all the progress and click Next Section to move to the next section.4.

Milestones that has been added will be displayed under the form.5.

ADDING MILESTONES



Application Budget



ADDING BUDGET



ADDING BUDGET

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List External Research Registration will be displayed once the button is clicked and just select the Application.4.

 Choose the Budget from the Application list. 5.



 Insert phase.1.

 Select VOT.2.

 Insert item amount.3.

 List budget item detail.4.

 Click Save to save all the progress and click Next Section to move to the next section.5.

Budget that has been added will be displayed under the form.6.

ADDING BUDGET



Application Output(s)



ADDING OUTPUT(S)



ADDING OUTPUT(S)

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List External Research Registration will be displayed once the button is clicked and just select the Application.4.

 Choose the Output(s) from the Application list. 5.



 Select output category.1.

 Select output type.2.

 Insert quantity.3.

 Specify on others if related.4.

 Click Save to save all the progress and click Next Section to move to the next section.5.

Output(s) that has been added will be displayed under the form.6.

ADDING OUTPUT(S)



Application Documents



ADDING DOCUMENTS



ADDING DOCUMENTS

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List External Research Registration will be displayed once the button is clicked and just select the Application.4.

 Choose the Documents from the Application list. 5.



 Select document type.1.

 Insert document file.2.

 Must insert document file on all document type.3.

 Click Save to save all the progress and click Next Section to move to the next section.4.

Documents that has been added will be displayed under the form.5.

ADDING DOCUMENTS



Application Submission



SUBMISSION



SUBMISSION



SUBMISSION



 Click Public.  1.

 Click the Publication from the side menu.2.

 Choose the External Research Registration.3.

 List External Research Registration will be displayed once the button is clicked and just select the Application.4.

 Choose the Submission from the Application list. 5.

SUBMISSION



Make sure all the indicators are in green color. 1.

If the indicators are in red color, that means there might be something missing in the certain section.2.

Next, make sure to read all the declaration carefully and click on it to confirm.3.

SUBMISSION
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EXTERNAL APPLICATION EVALUATOR & PANEL
 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the Feedback.3.

 List of Feedback will be displayed once the button is clicked and just select the External Application & Panel.4.

 Click the Greem Icon to accept or the Red Icon to reject.5.



Task List



TASK LIST
 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and select the External

Evaluation>Task List.

4.

 Click the green icon to evaluate the task.5.



Application Detail



APPLICATION DETAIL

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Application

Detail.

4.



         5. Evaluator can give comment

APPLICATION DETAIL



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

APPLICATION DETAIL



Executive Summary



EXECUTIVE SUMMARY

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Executive

Summary.

4.



         5. Evaluator can give comment

EXECUTIVE SUMMARY



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

EXECUTIVE SUMMARY



Background Research



BACKGROUND RESEARCH

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Background

Research.

4.



         5. Evaluator can give comment

BACKGROUND RESEARCH



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

BACKGROUND RESEARCH



Objective(s)



OBJECTIVE(S)

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Objective(s).4.



         5. Evaluator can give comment

OBJECTIVE(S)



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

OBJECTIVE(S)



Methodology



METHODOLOGY

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the

Methodology.

4.



         5. Evaluator can give comment

METHODOLOGY



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

METHODOLOGY



Output



OUTPUT()Optional

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Output.4.



         5. Evaluator can give comment

OUTPUT



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

OUTPUT



Member(s)



MEMBER(S)

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Member.4.



         5. Evaluator can give comment

MEMBER(S)



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

MEMBER(S)



Budget



BUDGET

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Budget.4.



         5. Evaluator can give comment

BUDGET



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

BUDGET



Overall



OVERALL

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Overall.4.



         5. Evaluator can give comment

OVERALL



         5. Evaluator can give mark by clicking the number based on the scale below

         6. Click save to save the comment and the mark

OVERALL



Submit



SUBMIT

 Click Public.  1.

 Click the Research from the side menu.2.

 Choose the External Research Registration.3.

 List of External Research Registration will be displayed once the button is clicked and just select the Submit.4.



All the mark for each sectione will be diplay here.1.

Click Submit My Evaluation to submit.2.

A popup will appear to re-confirm your submission. Click OK to confirm3.

SUBMIT
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Joint Research



ADDING DETAIL



Member(s)



ADDING DETAIL

Fill the staff members info
Go to next section



Documents



ADDING DETAIL

Select document type
Insert file 



ADDING DOCUMENT

Pop up will appear to confirm document uploaded



ADDING DETAIL

Uploaded files will show at the bottom



Submission



ADDING SUBMISSION



SUBMISSION

Make sure all the indicators are in green color. 1.

If the indicators are in red color, that means there might be something missing in the certain

section.

2.

Next, make sure to read all the declaration carefully and click on it to confirm.3.


